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SUBJECT 3+ Support Staff

1. Effective 17 Mareh 1952, the adiministrative and tralning aids
activities of the Office of Training {General) and Office of Training
{Special) are offiolally combined and will be performed centrally by the
Support Staff, 0ffice of Training, The Support Staff is composed of the
Administrative Branch and the Training Adds Branch, The organization,
assigoments of supervisory personnel, and looation of activities are as

follows:

Support Staff Acting Chief
» extension 3732

Administrative Services Branch
Administrative Officer

] _
Roon 1303.:;;11“ Building, extensions 3001 and 3274
Fiscal Section

Chief
Room 1306, "I* Building, extenslions 3736-7

Personnel Section
Chief

Room 130%, "I? Building, extensions 3078 and 3514

Supply & Services Section
Acting Chief

Room 1306, "I" Building, extensions 37367
Recoi-ds & Reglastration Saction
Registrar
extensions 3026 and 2u49
Training Alds Branch : S
Chief
extension 8272
IAibrary Servicoe Section

extension 3096

2, Briefly, the functions of the Support Staff ares

a, To implament administrative pollicles, udevelop adminiatrative
procedures, and provide central administrative support for
training activitieso : :

b, To develop and provide training aids required.by overt and
covert training programs. .

: 3, Detalled procedures implementing these functions will be set forth
in e seriss of administyative regulations for the O0f7ice of Trainimg, In
the meantime, mll parsomnel desiring information or requiring service are
requested to conbact the individns) responsible for the particuler sctivity
as indicated shovs, . : )
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